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Masters of Information Technology

University of Texas at El Paso

El Paso, Texas 79968

Bachelors of Business Administration Major: Computer Information Systems. 

University of Texas at El Paso

El Paso, Texas 79968
Beta Gamma Sigma Honors Society

Delta Sigma Pi Fraternity
Experienced Lecturer
Taught for the past 4 years under the College of Business and University College.  Designed the curriculum for the incoming students in my course.  We discuss the various areas of business and study skills to assist students in their success
Employment

     University of Texas at El Paso
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     Department:  University College/Business

             August 2006 - present



ESP Lecturer/Advisor

· Advise a caseload of  1500 students

· Assisted study abroad students with applications and course research

· Participated on the study abroad scholarship committee.

· Attend and coordinate various training sessions.

· Assist in coordination of various activities to enhance the connection between students and the college.

· Teach Univ 1301 and 2350 each semester

· Research various books for the courses

· Developed a new procedure for advising

· Research scholarships/internships for students

· Mentor various teaching assistants

· Collect and processes data for record keeping

· Advisor for a student organization – REDA

· Coordinated professional development workshops

· Interim Director of Undergraduate Programs 

· Coordinate technology implementation

· Implemented an Intranet for the department comprised of scholarships, policies and procedures etc.

· Created new processes for advising

· Participate on the Advising Committee



University of Texas at El Paso
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Professional Advisor 

· Advised a caseload of 200 students.

· Assisted in the coordination of the Texas Success Initiative.

· Supervised team meetings within the staff.

· Developed training methods to become more efficient.

· Attended staff development activities.

· Helped find new ways to improve the use of technology within the department.

· Achieved awards for professional advising in a semester.

· Developed teaching skills by making class visits to University classes.

· Engaged students to achieve success.

· Participated in helping student pick a major at the major fair.

· Participated on the developmental education committee.

· Participated in the Banner User Group meetings.

· Participated in the Reporting group which reports to the state.

· Supervised student staff of 8-10.

· Developed a Business related Univ 1301 class to be taught in the Fall 2006.

· Taught students about their curriculum and the importance of academics during New Student Orientation.

· Taught student in the SmartStart Program the importance of advising and how advising helps students to achieve success.

Affiliations

Advisor for Regional Economic Development Association
Advisor for Business College Council


